
[INSERT COMPANY LOGO]
[INSERT COMPANY NAME]


Welcome to [INSERT COMPANY NAME]! We are more than happy to have you on board!

You will be tasked with answering the questions provided in the survey below. This is extremely helpful for us so that we may provide the best onboarding experience for our new hires. This will take no more than at least five minutes for you to finish. 

Rest assured that all responses will remain confidential. 

*Please rate your experience below with 5 (Very Satisfied) as the highest and 1 (Very Dissatisfied) as the lowest.  Please place a check (✔) mark to indicate your score. 

Date of orientation: [INSERT DATE OF ORIENTATION]

	DESCRIPTION
	(5) Very Satisfied
	4
	3
	2
	(1) Very Dissatisfied

	1. Proper scheduling of the orientation
	
	
	
	
	

	2. Warm welcome by Management
	
	
	
	
	

	2. Presentation of the company’s rules and regulations
	
	
	
	
	

	3. The manner by which the facilitator provides the orientation
	
	
	
	
	

	4. The contents of the company handbook were thoroughly explained
	
	
	
	
	

	5. Appropriate resources were provided
	
	
	
	
	

	6. The way questions were entertained
	
	
	
	
	

	7. The venue of the orientation
	
	
	
	
	

	8. Cleanliness of the venue
	
	
	
	
	

	9. Overall experience
	
	
	
	
	

	[INSERT MORE DESCRIPTION]
	
	
	
	
	




*Do you have any recommendations for further improvement?

[bookmark: _GoBack]Thank you so much for answering the survey! 

